
Mr Yeap

62 Porchester Terrace

London

W2 3TP



27th June 2003

WITHOUT PREJUDICE

Dear Mr Yeap,

Re: 12 Hertford Street, Mayfair, W1 

Further to our telephone conversation yesterday and your subsequent fax, I am now in receipt of your letter dated 6th June 2003 which I had not previously received.

There are a number of items detailed in your letter to which I do not agree, however rather than us both continuing to waste valuable time and effort concentrating on events of the past, I suggest that we try to settle the matter amicably and move forward. 

Without going in to too much detail I think that there is no dispute that some additional work / labour & materials where supplied by my company during the project and some additional works were carried out by the contractor that were originally in our schedule of works, therefore in an attempt to bring this matter to a close I am prepared to offer a credit of £250.00 on condition that the remaining monies that are due for payment are sent without further delay.

Upon receipt of your payment in the sum of £3,927.50 (£4,177.50 being the balance payment due on completion of Flat 7 & the common Parts as detailed in our completion notice dated 10th May 2003 minus the £250.00 credit), I will issue a credit note against your order for the £250.00 which will clear the outstanding balance of the works done thus far.

I trust that you will accept this offer in the manner in which it is intended and hope that we may continue with our business relationship in the future.

I will be away on annual vacation from Saturday 28th June until Tuesday 8th July 2003, however if you agree to the above, I would be grateful if you could forward your cheque whilst I am away and I will raise the credit note upon my return.

I look forward to hearing from you in due course.

Yours sincerely

Nigel Symonds


