
	Mrs Ng

	2 Devereux Lane

	Barnes

	SW13 8DA

	

	


24th August 2004

Without Prejudice


Dear Mrs Ng,

Re: Outstanding works for Order No. P20771

Further to our telephone conversation earlier today, I hereby confirm that upon receipt of the outstanding £2,000.00 balance payment for the above order, we will complete the works as set out in our Order Confirmation dated 22/08/2003.

The outstanding works are as follows:-

1) Re-stretch the carpets that have already been installed.

2) Supply 4 Wooden thresholds with Diamond Inlay.

3) Adapt the existing Lounge / Dining Room carpet to Top Stairs

We have reserved fitter’s to carry out this work on the afternoon of Monday 6th September 2004. Please confirm if this date is acceptable.

Yours sincerely

Nigel Symonds


