
	Ms Naomi McKenzie

	O J Kilkenny & Co

	6 Lansdowne Mews

	London

	W11 3BH

	


21 February 2007
ESTIMATE 

Dear Naomi,

Further to our recent site survey, please find herewith our quotation to supply and lay carpet tiles at the above address as detailed below.
Ground Floor Back Office £2503.40
Middle Floor Back Office £2503.40
Top Floor Back Office £1257.11
Board Room, Patrick’s Office, Stairs and Landings £3562.98
To supply and fit carpet tiles, Armstrong “Stratos”, 100% Nylon,
500 x 500, Colour: To select, to Back Offices and JHS “Matrix” to Board Room, Patrick’s Office, Stairs and Landings, 
Fitting same using a suitable tackifier,
Move furniture as necessary (see note below),

Uplift and dispose of existing material.
For the sum of: -


Exclusive of VAT @ 17.5%          £9826.89 
Please Note

The provision to move furniture covers the movement of desks and seating only.

It does not, under any circumstances, involve the movement of computer equipment of any sort. Client Company representatives should be on hand at all times to disconnect, remove and replace this equipment as necessary.

Paperwork, files, calculators and other office paraphernalia should be placed in a suitable container and left on the desk to which it belongs.

Additional Charges

It is not possible to tell how much floor preparation will be required until the existing carpets have been uplifted. Latex screed to repair damaged areas of the sub-floor or to neutralise existing adhesives will be charged at £60.00 + VAT per unit used (1 unit = 1 x 25kg bag of powder & I x 5 litre bottle of liquid. 1 unit will cover approx 5 square metres. A Client Company representative would be required to sign for the amount of units used, prior to invoicing. 

It is envisaged that the work would be carried out, in sections, over the course of several weekends.
We trust the above meets with your approval and look forward to receiving your further instructions in due course.

Yours sincerely

Canice Kelly

Payment terms: 

50% Deposit payable with order / Balance is payable on day of installation or 28 days from date of order if the fitting is delayed at customer’s request.

Order subject to terms & conditions printed overleaf.


