
	Mrs Sheila McVicar

	17 Carlingford Road

	Hampstead

	NW3 3RY

	


18th October 2004

2nd Balance Request

Dear Mrs McVicar,

Following your request to delay the remainder of the carpet installation of order No. T05746, we hereby request payment of the outstanding balance of £3,178.38 in accordance with item 7.7 of our standard terms & conditions detailed below

7.7
Where materials are available but at the customer’s request, have not been fitted (or fitting has commenced but not completed) within 28 days of acceptance of the Contract price the balance becomes immediately payable in full.

Please either send a cheque with the tear off slip below or call the showroom on 

020 8789 3133 to pay by Credit / Debit card.

We will be happy to store your carpet without charge for a further 60 days from the date of this letter. Thereafter, if the materials cannot either be installed or delivered to site, further storage charges may apply.

We hope that you can appreciate that we have already paid our suppliers for your materials and therefore this action is necessary to maintain a healthy cash flow for our business.  

We thank you for your co-operation in this matter.

Yours sincerely

On behalf of 

Mr Carpet Limited

-------------------------------------------------------------------------------------------------------------------

Balance Payment Slip



Order No. T05746

Please find enclosed our cheque for the outstanding balance of 

£___________ 

Mr Carpet Limited                                                                     
70 Lower Richmond Road

Putney

SW15 1LL


