
	Mrs Sally Morrow

	69 Cleveland Gardens

	Barnes

	SW13 0AJ

	


6th December 2008
Balance Request

Dear Mrs Morrow,

Re: Order No. P23022
Following the 1st phase of installation of your carpets on 9th September 2008 & your request to delay the remainder of the installation, we hereby request payment of the outstanding balance of £1,727.50 in accordance with our terms & conditions 
Please send a cheque along with the tear off slip below or if you would prefer to pay by Credit / Debit card, please contact the showroom on 020 8789 3133.
Upon receipt of your balance payment we will be happy to continue to store the remainder of your carpets free of charge for a further 60 days from the date of this letter. Thereafter, if the materials cannot be installed or delivered to site, storage charges may apply.

We look forward to receiving your balance payment in the near future
Yours sincerely

On behalf of 

Mr Carpet Limited

-------------------------------------------------------------------------------------------------------------------

Balance Payment Slip



Order No. P23022
Please find enclosed our cheque for the outstanding balance of 

£1,727.50
Mr Carpet Limited                                                                     
70 Lower Richmond Road

Putney

SW15 1LL


