
2nd June 2008

Balance Request

We are currently holding carpet at our warehouse on your behalf awaiting fitting instructions. As it has now over 28 days since the order was placed, please forward the outstanding balance payment in accordance with the terms of the order.

We are happy to continue to store the carpet on your behalf for a further 60 days from the date of this letter. Thereafter, if the materials cannot be installed or delivered to site, storage charges may apply.

We hope that you can appreciate that we have already paid our suppliers for the materials and therefore this action is necessary to maintain a healthy cash flow for our business.  

We thank you for your co-operation in this matter.

Yours sincerely

On behalf of 

Mr Carpet Limited


