Dear Ali / Jenny,

Please could you organise the following stationery and drop it 

over at the Putney shop next time you are passing.

Thanks, 


  Jack

Please send us the items asap.

Sample Cards (9cm x 8cm)……………..
____________________

Plain A4 Printer Paper ……………………
____________________

Headed A4 Paper ………………………..
____________________

Headed A4 Paper With T & C ………….
____________________

Graph Paper (For Planning) ……………
____________________

Business Cards …………………………….
____________________

Cash Receipt Paper ……………………..
____________________

Compliments Slip …………………………
____________________

Petty Cash Receipts ……………………..
____________________

Note Pad …………………………………..
____________________

Post-It Notes ……………………………….
____________________

Message Pad (Viking Message Book) ..
____________________

Logo’d A5 Envelope …………………….
____________________

Logo’d Window Letter Envelope ………____________________
Logo’d Non Window Letter Envelope ..
____________________

A4 Brown Envelope ………………………
____________________

A4 Gusset Envelope ……………………..
____________________

Plastic A4 Sleeves ………………………...
____________________

Mr Carpet Sticky Labels (Long) ………..
____________________

Mr Carpet Sticky Labels (Small) ………..
____________________

Dymo Large Address Labels ……………
____________________

Blu-Tack …………………………………….
____________________

Sellotape ………………………………….. 
____________________

Sellotape for holder w/cutting teeth …
____________________

Brown Tape ……………………………….. ____________________

Hole Punch ………………………………..
____________________

Stapler ……………………………………..
____________________

Standard Staples …………………………
____________________

Heavy Duty Stapler ………………………
____________________

Heavy Duty Staples ………………………
____________________

Stapler Puller ………………………………
____________________

Paper Clips ………………………………..
____________________

Heavy Duty Paper Clips ………………..
____________________

Elastic Bands ………………………………
____________________
Pencils ……………………………………..
____________________

Pencil Sharpener ………………………… 
____________________

Rubber ……………………………………..
____________________

Logo’d Pens ………………………………
____________________

Highlighters Pack …………………………
____________________

Marker Pen ………………………………..
____________________

Standard Ruler ……………………………
____________________

Scale Ruler …………………………………
____________________

Calculator …………………………………
____________________

Many Thanks

