Mrs R Atkinson
50 Galvaston Road

Putney

LONDON

SW15 2SA










5th February 2009

Ref: Our conversation of today regarding the outstanding balance.

Dear Rosie 
Further to our conversation this afternoon, I have itemised out the accessories and fitting charges that have not been supplied to date. I suggest that we credit these against the original contract price and we treat them has a new order as and when you are ready for the final stage.  The breakdown is as follows:

Underlay



8m2
@ £4.50/m2
  =
 £36.00

Grippers


            20No   @ £1.50/each =
 £30.00
 

Fitting per m2



10m2   @ £3.95/m2     =         £39.50
Fitting stairs x 1No


1No     @ £75.00          =         £75.00









£180.50 
This means that the revised outstanding balance is £592.50 as per the statement below. I look forward to receiving your remittance for this figure.

24/05/2007
Visa Debit
£1500.00

24/11/2007
Visa Debit
£  750.00
Total



£2250.00

Contract price

£3023.00
Balance


£  773.00
Credit



£  180.50
Revised balance

£  592.50

I will contact you soon to arrange delivery of the remaining piece of carpet for the first landing and stairs.
I look forward to hearing back from you soon.

Yours sincerely
Mike Farmer.
