Mrs R Atkinson
50 Galvaston Road

Putney

LONDON

SW15 2SA










12th January 2009

Ref: Outstanding balance of £773.00. Invoice 025158.

Dear Rosie 
As you know we came to an agreement for a further sum of £500.00 to be paid to settle the goods and services we have supplied so far bearing in mind that you are still unable to make a date for the completion of the last stage of the work.

We did try on a couple of occasions to do this by phone but we never quite got there so I would be grateful if you could contact me at your earliest convenience to give me the card details or if it is easy for you then a cheque would be fine. 
I look forward to hearing back from you soon.

Kind regards

Yours sincerely

Mike Farmer.
