Dear Sir 

I am writing to you after discussing this matter with my family, who I may say are horrified by the way you have decided to deal with my absence 

My eldest son now resides in Australia and we have taken the opportunity  to see him over the Christmas holidays , as its not close by we needed some extra days , I thought given my loyalty for over 20 years to the school that you wold be fair and reasonable , I appreciate it was more than I asked for originally but my naivety to the distance of travel and whether we would get another opportunity dependent on  health and finance permitting lead to me requesting further time from the school term

In summary I would urge you and the school trustees to re consider your decision in what has left me flabbergasted on very exceptional circumstances   

