
Mr. Nazar Sharif


50 Hertford Avenue
11-07-03

London


SW14 8EQ






Dear Mr. Sharif

Reference: S16192 order ---dated 13-09-01--- Status: Awaiting instructions—Outstanding balance £1060.00

We are writing to you regarding the above floorcovering order placed with us nearly two years ago currently still awaiting your further instructions regarding part two of your carpet materials.
Given the extreme delay coupled with the specifically cut to plan carpets still in our warehouse we are writing to you requesting delivery be taken within the next fourteen days, however if you are unable to meet this deadline, we can still hold on to the merchandise but the outstanding balance of £1060.00 requires being paid in full now, we can then further delay the installation, although it would be helpful to know an approximate delivery date in order to assist our storage capacity.  

Accordingly I look forward to your most urgent response in this matter, and In the meantime, I remain,

Yours Sincerely

John Cresswell

Branch Manager      


