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Emma
Ref: TGP3903199977

Further to our telephone conversation yesterday reference the above account I have enclosed a copy of the tenancy agreement (Marked A) in the name of the current occupier Katrina Jane Shackell dated 17th April as requested. 

I am sending you a cheque for the outstanding amount today. I have also enclosed a copy of the letter from the letting agent (marked B) where they told me they were notifying you of the new tenant.

For the record all gas for the above account number is being consumed by the residential part of the premises at 299a Upper Richmond Road West which was made self contained in September last year. Please transfer the bills for that account with immediate effect to:

Katrina Shackell

299a Upper Richmond Road West

East Sheen

London

SW14 8QU.

Many thanks for all your help in this matter.
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