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Dear Ms Scott
Further to our telephone conversation I am faxing you the signed event form as discussed.
I will post the originals tonight with a cheque for £350 and I will bring my credit  card with me for any extras on the day.

I did forget to discuss on the telephone that we would prefer the hot fork buffet but we have 1 vegetarian guest if you can accommodate this.

Will you send us a VAT receipt in due course and confirm receipt of our payment. I will call in to view the room between Christmas and the new year.

Many thanks for your help in this matter.

This fax was produced electronically and is valid without a signature.

