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DESIGNS FOR FLOORS

I.





Health & safety at Work

Risk Assessments

	Assessment
	Forklift Truck

	Location
	Units 19 & 32 Riverside Road, SW17 0BA

	Personnel Assessed
	Ashley Hunte-Smith

	Director Responsible
	David Guyan

	Date Of Assessment
	March 12th 2008


Risk of Injury to Staff - Assessed as Medium – Low

Risk of Injury to Customers/Delivery drivers - Assessed as Low

Main Activities

· To assist in loading & unloading deliveries & collections.

· To place or remove carpets & palettes within high level racking.

Drivers

· No employee is authorised to drive the vehicle unless they hold a current certificate of competence. A copy to have been registered with the director responsible prior to use of any forklift.
· NO DRIVERS OR CUSTOMERS should be allowed to use any forklift.
Area of Activity

· Warehouses and roadway between roller shutters.

Whilst Forklift Unattended

1. When not in use forklifts to be left so as not to cause an obstruction to doors & walkways

2. Boom/Forks lowered to ground level.

3. Keys to be removed from ignition while forklifts are left unattended.

Whilst Forklift in Motion

1. Customers ARE NOT allowed into forklift operating areas and should be asked to wait in their vehicle or in the office area if collecting or delivering goods. 

2. All pedestrian staff to stand clear of area where forklift is operating at all times. 

3. Always travel with the boom/forks as low to the ground as the load will allow when moving between warehouses, racks or lorries to increase vision and to  avoid overhead damage from an extended mast.

4. The driver should be aware in case anybody crosses the path or stands in front or behind whilst in motion.

5. Always look behind before reversing from a rack or lorry.

6. Ensure when loading carpets or palettes into racks they do not protrude beyond the depth of the rack and collide with or cause damage to walls of the building.

7. Always ensure the item being carried does not exceed the capacity of the truck. IF IN DOUBT CHECK BEFORE LIFTING. 

Battery Maintenance

1. Battery is to be topped up from a small container only. Do not try to top up from 25ltr containers.

2. To prevent unnecessary spillage a funnel must be used.

3. In the event of an overspill, the warehouseman is to wash his/her hands thoroughly and wash down the machine and affected area(s) with water.

4. Safeguard against Splashes – by using a small container and funnel to top up the batteries the possibility of acid splash to eyes and exposed skin is minimal. However in the unlikely event of an occurrence the warehouseman is to thoroughly wash the affected areas with water. A hospital visit is mandatory in the event of eye contact.







