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DESIGNS FOR FLOORS

I.





Health & Safety at Work

Use of Machinery – Non lifting equipment
Mr Carpet has two main items of machinery other than lifting equipment that are used on a regular basis.

1. Carpet Cutting Machine

2. Power Saw

Only authorised Mr Carpet personnel are to use any installed machinery.
Under no circumstances should untrained personnel be allowed to use any machinery.

Carpet Cutting Machine

The carpet cutting machine is to be used only for cutting rolls of carpet up to 5m wide. 
The following points should be observed when using.

· The cutting machine should only be used by Mr Carpet Ltd’s staff that are trained for the correct use of the machine.  
· The machine is a mobile machine and should be moved into a safe position, before carpet is loaded on the machine, to the side of the main through route in unit 19. 
· When the machine is in the correct position the castors should be locked before loading the machine. 
· The appropriate roll of carpet should be loaded on to the machine by Fork Lift truck ensuring that it is lowered slowly on to the machine and without the Fork Lift truck contacting with the structure of the machine. 
· The cut carpet should be removed from the machine and taken to the dispatch rack.
· The roll balance should be re-rolled and balances less than 10 m long should be check measured and the correct size entered on to the stock database.
· A minimum of 3 bands of tape should be applied to the rolls 4m wide and a minimum of 4 bands of tape should be applied to 5m wide rolls. 
· The roll should then be returned into an appropriate storage rack.
Only the forklift truck fitted with the carpet boom should be used for this purpose.

Power Saw
The power saw is to be used only for cutting stock lengths of door bars down to individual door widths. The following points should be observed when using.

· Protective glasses and ear defenders should be worn when using this machine.
· The fine fillings should be removed regularly using a vacuum cleaner or small brush and disposed of in the waste bins provided. 
No other items should be cut using this saw.

Maintenance of machinery
All electrical machinery should be inspected every time prior to use and any damage or faults reported immediately before use.

Regular Maintenance

It is the responsibility of all warehouse staff to check the following points with any machinery used in Mr Carpet’s Warehouse.

Daily Checks
· All cables, switches, electrical connections should be checked before use.

· Safety guards etc. should be inspected and any sign of damage should be reported immediately to the warehouse manager. 

Weekly Checks
· A thorough dust down and inspection should be carried out.

· All cables should be inspected and any cuts, splits etc should be reported immediately to the warehouse manager.

· Switches and electrical connections should be inspected and any damage should be reported immediately to the warehouse manager.

· Safety guards etc should be inspected and any damage should be reported immediately to the warehouse manager.
· The condition of any chains, belts or drive gears should be checked for wear or damage and any defects reported immediately to the warehouse manager.
The warehouse manager should report all faulty or damaged equipment to a director of Mr Carpet Ltd and stop using the equipment until it has been passed as safe to do so by a director of Mr Carpet Ltd.

The Warehouse manager's role 

You are responsible to ensure the above maintenance is carried out and any suspected or actual faults are reported immediately to a director of Mr Carpet Ltd.

Remember, in the final instance if you are not sure of the safety of any machine you should stop using it immediately and seek further advice.[image: image2.png]
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