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DESIGNS FOR FLOORS

I.





Health & Safety at Work

Safe Use of Steps & Working at Heights
Fixed steps are provided for access to high level racking in units 19 & 32. These steps should be the only ones used even in emergencies.  Do not borrow steps from adjacent companies that may be unsuitable for the purpose.
The safe use of step ladders starts with your attention to the conditions you are operating in before using them.  Also consider the following points before using the step ladder.
· Is the ladder sound and in good condition?

· Is there another member of staff in the building?

· Is the ladder suitable for the load being carried?
Any sign of damage should be reported immediately to the warehouse manager. The warehouse manager should report all faulty or damaged equipment to a director of Mr Carpet Ltd and stop using the equipment until it has been passed as safe to do so by a director of Mr Carpet Ltd.
Safe use of Step ladders. 
The following points should also be considered before use.

· Make sure the ladder is on firm level ground. 
· If you can, place the steps at right angles to the work, to avoid side thrusts tipping the steps over. If it is not possible, secure the steps before working, or get someone to steady them.
· Do not reach more than a comfortable arms length sideways and half this distance if pulling or pushing is necessary. Both feet should be firmly on the treads. 
· Watch out for doors, windows, pedestrians etc. Place a warning sign if necessary. 
· Always climb or descend the Steps facing them, holding on to the safety rail or rungs. 
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