The Manager's Role.

It is the manager’s responsibility to:

· Ensure that any person in their team using access equipment will have been trained, are competent in the selection and safe use of the equipment and that the equipment remains fit for purpose. Unauthorised use of access equipment must be prevented. 

· Identify the access equipment under their charge upon receipt with a clearly legible serial number that is auditable back to the operational unit owning the steps. 

· Check that the access equipment is examined and inspected annually and that the equipment is still within the valid date. 

· Secure any steps to prevent any unauthorised use. 

· Ensure that any steps that are not clearly identified and secured against unauthorised use are removed from the work area and may not be used.

Any items which do not bear a serial number should not be used until an examination has shown them to be safe for use - action must be taken to ensure the ladder is marked with a code. All appropriate holdings must be registered against a person.

