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DESIGNS FOR LIVING

I.






	Date Received:
	Date delivered
	

	
	As per order ie Mrs Smith

	CUSTOMER NAME:
	

	
	Enter product & reference or design number.



	MATERIALS:
	

	
	Enter either 3.5 metres or 5 rolls or 1 @ 5ltr etc

	SIZE/QUANTITY:
	

	
	Enter your name here after checking goods against sample books.


	CHECKED BY:
	

	
	Enter either customer, Jackie, Mike etc depending on who is collecting these materials.

	TO BE COLLECTED BY
	

	
	Enter date customer contacted to advise goods available
	
	Enter spoke to customer, left message on answer phone, with daughter etc.

	Date Customer Notified
	
	Method
	

	NOTES/COMMENTS
	
	
	

	Enter any notes relevant to the order, collection or payment details

	Parcel No: [         ] of [          ]
	Balance to Pay
	Enter here  any balance to pay by the customer so it is obvious to the person in the shop when the customer collects.


















If there are 2 parcels (ie 1 box of wallpaper and 1 box of paste) enter 1of 2 on the wallpaper & 2 of 2 on the paste so when customer collects the person in the shop knows to look for another parcel.
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