JBI Daily Sales Record
Branch____________________
Date_____________________
	Last Order No
	
	Monday
	
	Tuesday
	
	Wednesday
	
	Thursday
	
	Friday
	
	Saturday
	


Enter yesterday’s last order no above and tick day of week
	Sales Value
	
	Payment Method
	
	Balance 

	Order No
	Cash Sales
(Paid in Full)
	
	Account
(Balance outstanding)
	
	Cash
	Cheque
	PDQ
	
	Outstanding Amount

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total Sales
	£
	
	£
	
	£
	£
	£
	
	

	
	
	
	Total Banking (cash & Cheques)
	£
	Date Banked__________


Please complete sales sheet for every day of the week even if nil return


