     
     
     
     
     
23 February 2004
Dear      
Reference order No:       - Dated      
We are storing goods reference the above order number awaiting your delivery instructions. To enable us to continue storing the goods we require the outstanding balance of £      to be paid in full as per our terms and conditions.

Please send a cheque to the above address or alternatively you can contact the branch if you wish to pay by credit or debit card.

Please also advise the branch at this time of your anticipated installation date for our records.

Yours sincerely

Alison Guyan

Accounts Department

