Mr M Dyer
96a Philbeach Gardens

London

SW5 9ET

9th March 2005
Dear Mr Dyer

Ref: Order No P21266 – 90A Eaton Place, SW1

Further to your letter dated 7th March I have pleasure in enclosing the refund voucher for £1550.00 against your credit card as agreed.

I have enclosed also a pro forma Invoice for the deposit of £1550.00 and I look forward to receiving a cheque made out to Mr Carpet Ltd for this amount by return.

Could you please contact me as soon as possible to arrange a provisional fitting date as we are currently booking 7 – 10 days in advance and your letter stated that you will require fitting between 18th – 24th March.

I am happy to deal with your order personally and I can be contacted on either 020 8879 0485 or my mobile 07860 291565 if I am not available in my office.

In your letter you state that your office will contact me with a fitting date and I therefore assume they are authorised to make these arrangements on your behalf.

On the day of fitting a cheque for the balance of £1550.00 will be presented to our fitter and on receipt of this cheque I will issue a final invoice showing the balance paid in full.

I also hope that we will be able to continue helping you with your carpet requirements in the future.
Yours Sincerely




David Guyan
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