Christmas holidays 2013
	Week 1
	Monday 

23/12
	Tuesday 

24/12
	Wednesday 25/12
	Thursday 

26/12
	Friday 

27/12
	Saturday 

28/12
	Sunday 

29/12

	Shops 
See Note
	Closed

Day 1
	Closed
Day 2
	Bank Holiday
	Bank
Holiday
	Closed
Day 3
	Closed
Day OFF
	

	Warehouse

See Note
	OPEN

Paint Floor
	Closed

Day 1
	Bank Holiday
	Bank
Holiday
	Closed

Day 2
	
	

	Week 2
	Monday 

30/12
	Tuesday 

31/12
	Wednesday
01/01
	Thursday

02/01
	Friday
03/01
	Saturday 

04/01
	Sunday 

05/01

	Shops 
	Closed

Day 4
	Closed

Day 5
	Bank Holiday
	Sales Meeting at Unit 33
	Shop Open
	Shop Open
	

	Warehouse
	Closed

Day 3
	Closed

Day 4
	Bank Holiday
	Closed

Day 5
	Warehouse Open
	
	


Please Note: 
Last Fitting day in December – Monday 23rd December 2013

First Fitting day in January – Friday 3rd January 2014

Shops
· Monday 23/12 the shops will be closed and it will be the last day for fitting before Christmas. Please can 1 person per branch be available to handle fitting inquiries and collect balances for all work completed on or before 23/12/2013. Whoever works on the 23/12 will be owed 1 day in Lieu to be taken later.
· I think it is important we have a sales meeting for ALL Sales staff on Thursday 02/01 at Head Office. As we will open the shops again on Friday 03/01 and Saturday 04/01 it will be difficult for everybody to get their day off that week. As you have just had a long break will you be willing to take your day off in lieu at a later date rather than the first day back?
Warehouse

· Monday 23rd December will be that last day for fitting in 2013. After the fitters have left prepare any work for Friday 3rd January but leave all goods in Unit 32 (either in racks or on palettes – not on floor) in preparation for our return. Unit 19 thoroughly sweep all floor areas and paint with floor paint so it dries for our return to work. 
