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MONITORING GUIDELINES

GENERAL POLICY

PERSON RESPONSIBLE: - 

FREQUENCY: - 
Six Monthly
	
	
	Yes     No           

	
	
	
	
	
	

	1
	Have all employees been issued with the Safety Handbook and details recorded stating that they are aware of the Organisation’s safety policy?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	2
	Are the arrangements for joint consultation effective?
	
	
	
	

	
	
	
	
	
	

	3
	Are First Aid arrangements adequate?
	
	
	
	

	
	
	
	
	

	4
	Have all accidents/incidents been investigated, recorded and reported where applicable?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	

	5
	Have all risk assessments been completed, reviewed and copies made available for all relevant staff?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	

	6
	Are control measures and safe systems of work in place and being adhered to? 
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	7
	Are all training requirements documented and reviewed where necessary?   
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	8
	Are all statutory inspections, tests and maintenance requirements undertaken and documented?  
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	9
	Are procedures for the control of contractors effective?
	
	
	
	

	
	
	
	
	
	

	10
	Are thermometers kept in prominent positions in all workplaces?
	
	
	
	

	Comments / Recommendations



	Signature: -


	                              Date: -

	
	


Completed Copy To be Retained In The Health And Safety Management File.
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