Issue 1

___________________________________________________________________________________________________


MONITORING GUIDELINES

FIRE

PERSON RESPONSIBLE: - 

FREQUENCY: -
Weekly

	
	Yes     No

	
	

	1
	Are fire appliances in their designated position, and unobstructed?
	
	
	
	

	
	
	
	
	
	

	2
	Are fire exit routes kept clear at all times? 
	
	
	
	

	
	
	
	
	
	

	3
	Has the fire alarm been tested and recorded?
	
	
	
	

	
	
	
	
	
	

	4
	Is the housekeeping kept to a high standard to prevent the spread of fire?
	
	
	
	

	
	
	
	
	
	

	5
	Are fire doors unlocked when the premises are occupied?  
	
	
	
	


FREQUENCY: -
Monthly

	
	Yes     No

	
	

	1
	Are all fire doors and exit routes kept clear of obstructions?
	
	
	
	

	
	
	
	
	
	

	2
	Are statutory fire signs clearly displayed throughout the premises?
	
	
	
	

	
	
	
	
	
	

	3
	Is emergency lighting tested where applicable?
	
	
	
	

	
	
	
	
	
	

	4
	Are all combustible materials and flammable substances stored in their designated areas with the relevant statutory signs displayed? 
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	5
	Have all employees been instructed on the Organisation’s fire procedure?
	
	
	
	

	
	
	
	
	
	

	6
	Are all employees instructed on the Organisation’s “No Smoking” procedures?
	
	
	
	

	
	
	
	
	
	


FREQUENCY: -

Annually 

	Yes     No

	

	1
	Has a fire evacuation drill been undertaken and recorded within the last twelve months?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	2
	Are the statutory requirements of the Fire Certificate being adhered to where applicable?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	3
	Has the Fire Risk Assessment been recorded and reviewed?
	
	
	
	

	
	
	
	
	
	

	4
	Has all fire fighting equipment successfully passed its annual service?
	
	
	
	

	Comments / Recommendations



	Signature: -
	                               Date: -


Completed Copy To be Retained In The Health And Safety Management File.
_______________________________________________________________________________________________
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