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MONITORING GUIDELINES

OFFICE

PERSON RESPONSIBLE: - 

FREQUENCY: -
Six Monthly

	                                                                                                                                                                            Yes     No

	

	1
	Are self-assessment questionnaires distributed to all employees using display screen equipment?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	2
	Are display screen assessments undertaken where necessary?
	
	
	
	

	
	
	
	
	
	

	3
	Are arrangements made for Occupational Health Screening for employees?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	4
	Have the recommendations identified in the assessment been implemented?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	5
	Are all floors and passages free from trailing cables and obstacles?
	
	
	
	

	
	
	
	
	
	

	6
	Are the heating and ventilation arrangements adequate?
	
	
	
	

	
	
	
	
	
	

	7
	Are thermometers kept in prominent positions?
	
	
	
	

	
	
	
	
	
	


	Comments / Recommendations



	

	Signature: -
	                               Date: -


Completed Copy To be Retained In The Health And Safety Management File.
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