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MONITORING GUIDELINES

STORAGE AREAS/WAREHOUSE

PERSON RESPONSIBLE: - 

FREQUENCY: -
 Monthly
	                                                                                                                                                                            Yes     No

	

	1
	Are weight limits clearly identified and adhered to for all racking and shelving?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	2
	Is racking and shelving secure and protected from contact with internal vehicles?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	3
	Are heavy items stored at the base and lighter items at the top?
	
	
	
	

	
	
	
	
	
	

	4
	Are manual handling assessments completed and have all employees been informed of the risks?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	5
	Have all employees been instructed and trained on safe lifting and are personal records updated?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	6
	Is there sufficient space between the racking to allow unhindered movement?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	7
	Are lighting and temperature levels sufficient?
	
	
	
	

	
	
	
	
	
	

	8
	Are items stored away from lighting to prevent contact or fire?
	
	
	
	

	
	
	
	
	
	

	9
	Has Personal Protective Equipment been provided and have employees been instructed on their use?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Comments / Recommendations



	

	Signature: -
	                               Date: -


Completed Copy To be Retained In The Health And Safety Management File.
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