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MONITORING GUIDELINES

WORKSHOP





PERSON RESPONSIBLE: - 

FREQUENCY: -
  Monthly

	                                                                                                                                                                            Yes     No

	

	1
	Has all work equipment been inspected, tested or maintained to comply with the Provision and Use of Work Equipment Regulations (PUWER) or other specific statutory legislation?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	2
	Are record sheets for individual pieces of work equipment up-to-date?
	
	
	
	

	
	
	
	
	
	

	3
	Has faulty work equipment been taken out of service?
	
	
	
	

	
	
	
	
	
	

	4
	Are all assessments completed for the use of work equipment or tasks carried out within the Workshop?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	5
	Are assessments recorded and reviewed?
	
	
	
	

	
	
	
	
	
	

	6
	Have employees been informed of the risks and instructed on Safe Working Procedures?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	7
	Are employees competent to carry out their duties and are individual training records updated?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	8
	Are all isolators, control boxes and other electrical switchgear unobstructed and are signs displayed in prominent positions to identify which circuits they control?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	9
	Have all employees been provided with suitable Personal Protective Equipment (PPE) and instructed on its use?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	10
	When PPE has been provided, are individual records kept up-to-date?
	
	
	
	

	
	
	
	
	
	

	11
	Are employees wearing the PPE with which they have been provided?
	
	
	
	


	Comments / Recommendations



	

	Signature: -
	                               Date: -


Completed Copy To be Retained In The Health And Safety Management File.
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