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MONITORING GUIDELINES

WOODWORK







PERSON RESPONSIBLE: - 

FREQUENCY: -
Three Monthly

	                                                                                                                                                                            
	       Yes     No

	
	

	1
	Have all machines been inspected, tested or maintained to comply with the Provision and Use of Work Equipment Regulations?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	2
	Have assessments been carried out on all machines and equipment used within the Workshop?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	3
	Have assessments been recorded, reviewed and made available to employees?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	4
	Are record sheets for individual pieces of work equipment up-to-date?
	
	
	
	

	
	
	
	
	
	

	5
	Have COSHH assessments been completed for wood dust exposure levels within the Workshop?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	6
	Has the 14 months statutory inspection been carried out on all local extraction ventilation systems?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	7
	Are all guards and safety devices in good working order and operational?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	8
	Are emergency stop buttons and isolator points unobstructed and identified by statutory signs?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	9
	Are adequate facilities provided to aid employees with guiding or securing materials in machinery?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	10
	Has suitable Personal Protective Equipment (PPE) been issued, recorded and instructions given on use?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	11
	Are employees competent to carry out their duties and are individual training records updated?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	12
	Are all trip hazards controlled and is there a 1 metre walkway throughout the Workshop for safe access and egress?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	13
	Are all statutory signs displayed in prominent positions within the Workshop and on individual machines?
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	14
	Have noise assessments been undertaken and recorded for all Workshops?
	
	
	
	


	Comments / Recommendations



	

	Signature: -
	                               Date: -


Completed Copy To be Retained In The Health And Safety Management File.
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