FIRE RISK ASSESSMENT QUESTIONNAIRE 

	Name of premises
	

	Address of premises
	                                                           

	Is the workplace subject to a fire certification or licensing regime?
	

	Date of assessment
	

	Name of Assessor
	

	Signature
	


Step 1 - Identify Fire Hazards

Potential Ignition Sources

	Hazard
	Yes/No


	H.M.L 
 Risk?
	Proposed action to eliminate or reduce 

the hazard

	Is Smoking permitted?
	
	
	

	Does work involve a source of heat? e.g. welding, incineration or cooking
	
	
	

	Are light bulbs or fittings near to combustible materials?
	
	
	

	Is there any faulty or misused electrical equipment (include wiring on machinery and the use of multi-point adaptors)? 
	
	
	

	Risk of Static electricity?
	
	
	


	Hazard
	Yes/No
	H.M.L
 Risk?
	Proposed action to eliminate or reduce 

the hazard

	Is heating system in a satisfactory condition & maintained?
	
	
	

	Are portable/radiant heaters used?
	
	
	

	Is there a potential for arson?
	
	
	

	Mechanically generated sparks or friction?
	
	
	

	Hot surfaces present?
	
	
	

	Other ignition sources?
	
	
	


Combustible Materials

	Hazard
	Yes/No
	H.M.L
 Risk?


	Proposed action to eliminate or reduce 

the hazard

	Are there highly flammable materials used or stored in the workplace (paints, thinners adhesives, etc)


	
	
	

	Flammable gases such as LPG or acetylene
	
	
	

	Do walls/ceilings have combustible coverings? (i.e. decorations / displays made of hardboard, plastic tiles or flock wallpaper)


	
	
	

	Are flammable substances stored in appropriate containers?
	
	
	

	Is combustible waste correctly managed? (Paper, dust, offcuts, etc)
	
	
	


	Hazard
	Yes/No
	H.M.L
 Risk?
	Proposed action to eliminate or reduce 

the hazard

	Are there any sources of oxygen present (oxygen cylinders or oxidizing chemicals)


	
	
	


Structural Features

	Hazard
	Yes/No
	  H.M.L
   Risk?
	Proposed action to eliminate or reduce the hazard

	Does the workplace include any features that could promote rapid spread, of fire, heat or smoke?
	
	
	

	Would these features affect escape routes?
	
	
	

	Are there any adjacent premises or facilities that may have significant fire risk?
	
	
	

	Are procedures in place to control any changes or the introduction of additional hazards in the workplace?
	
	
	


Step 2 - People at Risk

	Hazard
	Yes/No
	H.M.L.

Risk?


	Proposed action to eliminate or 

Reduce the hazard

	Do employees work in areas of high fire risk?
	
	
	

	Can all employees react quickly to a fire or an alarm?
	
	
	

	Do employees work alone or in remote areas?
	
	
	


	Hazard
	Yes/No
	H.M.L.

Risk?
	Proposed action to eliminate or 

Reduce the hazard

	Are all persons made aware of the emergency procedures? 

E.g. visitors
	
	
	

	Can large numbers of people who are unfamiliar with the premises (i.e. general public) be present?
	
	
	

	Are any employees particularly at risk from the task they carry out? 
	
	
	

	Are any persons with special needs at risk?
	
	
	

	Is provision made for those persons sleeping in the premises?
	
	
	

	
	
	
	


Step 3 - Evaluate Fire Measures Required

Fire Detection & Warning
	Procedure
	Yes/No/

N/A
	Proposed action


	Are arrangements in place for detecting a fire?


	
	

	Are arrangements in place for giving warning in case of fire?


	
	

	Will the detection give sufficient early warning for people to escape?
	
	

	Is automatic fire detection provided where people sleep on the premises?
	
	

	Is automatic fire detection provided where fires may develop unnoticed?
	
	


Means of Escape 

	Procedure
	Yes/No/

N/A
	Proposed action


	Do escape routes lead to a place of safety?
	
	

	Are there sufficient exits for the number of people present in the workplace?
	
	

	Are escape routes free of combustible items/obstructions?
	
	

	Can all fire safety signs and fire exit signs be clearly seen? 
	
	

	Where necessary do fire exit doors open in the direction of escape?
	
	

	Are all internal fire doors clearly labelled?
	
	

	Are corridors/staircases protected where necessary?
	
	

	Are escape routes of adequate width?
	
	

	Are fire doors and their self-closing devices maintained and in working order?
	
	

	Taking account of reaction time, can all people get to a place of safety in two or three minutes?
	
	

	Taking account of reaction time, can people in a high-risk area or with only one escape route, reach a place of safety or a point where more than one route is available, in about one minute?
	
	


	Procedure
	Yes/No/

N/A
	Proposed action


	Can alarm be raised without anyone being placed at risk?
	
	

	Are door fastenings simple to open without the need for a key?
	
	

	Where necessary do fire doors self-close?
	
	

	Are escape routes adequately signed using pictograms?
	
	

	Are escape routes normally adequately lit?
	
	

	Where necessary is escape/emergency lighting sufficient?
	
	

	Are adequate escape provisions made for people with special needs?
	
	


Provision of Fire-Fighting Equipment

	Equipment
	Yes/No/

N/A
	Proposed action


	Is there suitable & sufficient fire-fighting equipment of the correct type?
	
	

	Are portable fire extinguishers, fire blankets suitably located? 
	
	

	Is there fire- fighting equipment sited on exit routes or adjacent to exits? 
	
	

	Are sufficient numbers of employees competent in the use of fire-fighting equipment?
	
	


	Equipment
	Yes/No/

N/A
	Proposed action


	Is fire- fighting equipment clearly visible and are fire instructions clearly displayed?
	
	

	Has all fire safety equipment been regularly checked & maintained in accordance with manufacturer’s recommendations?
	
	


Step 4 - Records and Emergency Plan

Fire Emergency Plan & Training

	Emergency plan 

content
	Yes/No
	Proposed action

	Are there arrangements for calling the fire brigade?
	
	

	Evacuation procedures for all staff?
	
	

	Evacuation procedures for the disabled?
	
	

	Liaison with emergency services?
	
	

	Has information been provided to the emergency services regarding rescue & fire fighting (in respect of any special risks involved in the workplace)?
	
	

	Is training carried out regarding the Fire emergency plan?
	
	

	Evacuation muster points?
	
	

	Persons detailed to ensure buildings/sites are clear?
	
	

	Persons detailed to ensure a roll call is taken at muster point? 
	
	


	Emergency plan 

content
	Yes/No
	Proposed action

	Person detailed to take visitor’s book (if applicable)?
	
	

	Has diagram(s) of the workplace been completed showing

1. Essential structural features

2. Fire fighting equipment

3. Fire alarm point

4. Location of control valves for fire systems

5. Location of main services shut-off valves

6. Escape routes and signs


	
	


Step 5-Review Assessment
	Frequency of assessment review
	

	Changes in the workplace that will require a revision of this assessment.
	

	Procedure in place to ensure a review of assessment on change of circumstances. 
	

	Date of next assessment
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