Whipping!!!!!

· All whipping has to be taped and a job no. put on all pieces.

· If it is ready to be sent to B&H it must be put in the office or it won’t go.

· Whipping needs to be cut on the day it’s booked out not when it’s convenient for you, as it does not leave Lynne anytime to do the work required and have it returned for the date it should be fitted. 

· The whipping is the fitter’s responsibility and if it is left un taped and no job no. on it and bits goes missing it will be the fitter that will be charged and if its left in a mess it wont be sent.
· If winders are to be shaped on site the remaining pieces must be taped and put on the shelf in u32 until the whole job is there and can be sent together. Sending bits and pieces in stages creates more opportunity for bit to go missing.
