JENNY GRAHAM

Kerala

Rickmansworth Road,

NORTHWOOD HA6 2RF

TEL/ANSA/FAX:  01923 829616 MOBILE:  07973 175321

ASSOCIATE:  JANE WOOD – 020 8892 4908

R.E.S.D. Department,

Public Record Office,

Ruskin Avenue,

Kew,

TW9 4DU






23rd September 2002

For the attention of Marion Wallace

Dear Marion,

PRESS LAUNCH – 6TH NOVEMBER 1001

Having spoken to Ann on Friday, I now submit a costing, based on the minimum number of 100 people attending the reception being held between 17.30 and 19.00 hours.

cocktail sausages wrapped in thin bacon

dice of smoked salmon in crouton basket with lemon hollandaise

basil leaf lined cheese pastry case with artichoke heart & aubergine pate

mushroom filled with a pine nut, pepper, balmain spice tofu & sauteed shallot 

spinach crepes rolled with humous & asparagus

lamb koftas – this meatball has mint and apricots in the mixture & they are baked

The above, based on 1000 canapes would be at a cost of £15.50 per person and would include the serving staff and the hire required – glasses, cloths, trays & glass jugs

With regard to wines – the choice is yours – Jane and I are happy to organise it for you, in which case we add 30% to the bottle cost (only 20% on champagne) and prefer that you state the amount you would like to spend per bottle so that we can buy the best wine possible (on a sale or return basis) for the money 
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allowed.   All the soft drinks are charged at cost.   The alternative is that you provide all the drinks (alcoholic & soft) and we will serve it – no extra costs incurred.

I hope this meets with approval and I look forward to hearing from you once you have had time to consider it.

