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Our Ref : PJS/78312/193 
 
 
 
 
 
MR CARPET LIMITED 
32 RIVERSIDE ROAD 
LONDON 
SW17 0BA 
 
F.A.O. DAVID GUYAN 
 
CCBC COUNTY COURT CLAIMS         
  
We acknowledge your instructions to issue a County Court Claim Form which we accept pursuant our current Terms of Business and 
charges. We write to inform you that we will now submit the appropriate details to the County Court Business Centre (CCBC) in 
Northampton for the purpose of issuing a Claim Form against the debtor listed below. The court fee and costs have now been incurred and 
we cannot stop the court from issuing the Claim Form. Therefore, if the debtor contacts you direct to make payment you should inform the 
debtor that the full amount of costs and fees incurred are payable. We will send you a note of the full costs and fees claimable the next 
working day after this letter. 
 
Please check the details are accurate and correct. 
 
CLAIM DETAILS: 
 
S28453 
MRS S SCHREITER  
 
 
Proceedings will be served at :- 
MRS S SCHREITER  
18 RICHMOND PARK ROAD 
EAST SHEEN 
LONDON 
SW14 8JT 

 

 
 
If your instructions for court action have not been submitted online and have been handwritten or faxed to us, you will appreciate how 
easy it is to misinterpret any spelling or for a fax to be unclear. Therefore, PLEASE CHECK that all the details are correct and accurate. 
If the proceedings are in any way misdirected the defendant may challenge the Claim and obtain a costs order against you. It will be 
necessary to apply to the court to amend the proceedings which will result in non-recoverable costs and court fee. 



 

 

Abbreviations  
CCJ – County Court Judgment 
HCEO – High Court Enforcement Officer 

 
What happens after I issue my Claim Form? 

(CCBC) 
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The court fixes a rate of 
payment and issues a 
CCJ by determination.  

A CCJ is issued and 
registered by the 
Court.  

A CCJ is issued and 
registered by the 
Court.  

You instruct us to 
issue a CCJ on 
admission and await 
payment(s).  

Defendant has 14 (England & Wales) or 21 (Scotland or NI) days to 
reply to Claim Form after receiving it. 

You accept the 
Defendants offer to 
pay the admitted 
sum. 

Defendant files a 
full Admission/part 
Admission to the 
Claim.  

You do not accept 
the Defendants 
offer. 

Court issues a Claim Form.

Court serves the Claim Form upon the Defendant by 1st class post.

Defendant fails to reply to 
Claim Form. 

You instruct us to apply for 
a default CCJ and 
Enforcement against the 
Defendant. The Defendant 
is required to pay the 
outstanding CCJ forthwith. 

A CCJ is issued and 
registered by the 
Court.  

Court issues 
Warrant/Writ of Control 
via the County Court 
Bailiff/HCEO. 

You must provide your 
reasons for rejecting the 
Defendants offer within 
28 days of receipt.  

Your Claim is allocated 
to a track and directions 
are given by the Court 
(the things you must do 
to prepare your case for 
the hearing). Case is 
listed for Trial/hearing. Should a default be 

made by the Defendant, 
upon your instructions 
we apply to the Court  
to issue enforcement 
via the County Court 
Bailiff/HCEO. 

Should a default be 
made by the Defendant, 
upon your instructions 
we apply to the Court to 
issue enforcement via 
the Bailiff/HCEO. 

Should you still wish to 
proceed with the Claim in 
view of the Defence, you 
and the defendant are 
required to complete 
Directions Questionnaires 
and return them to the 
court.  

Defendant files the 
Acknowledgment of 
Service document 
(this gives the 
Defendant an extra 
14 days to respond 
to the Claim Form). 

A Defence to 
the Claim is 
filed by the 
Defendant. 


